
Did you work  

the weather  

emergency? 

Are you 

considered 

essential to work                    

on Campus? 

I had already planned a Vacation Day.  

Enter all hours with the time entry type: 

Vacation 

I made the decision not to travel to work due 

to weather or following a delayed start.  Enter 

all hours with the time entry type: Vacation or 

Personal Emergenc
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