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5. Banquets
6. Kickoff Events
7. First Meetings & Recruitment Events
8. Event Food

V. Travel

1. Vehicle Travel
a. College Vans
b. Student Vehicles
c. Local Travel

2. Parking & Toll Charges
3. Other Forms of Travel
4. Hotels & Accommodation

VI. Conferences, Tournaments, and Retreats

1. Club Bonding Activities
2. Overnight Retreats
3. Non-Competitive Conferences
4. Competitive Conferences
5. Hosting Conferences
6. Club Sports’ Seasons

VII. Equipment and Gear

1. Justification
a. Uniforms necessary to compete/perform
b. Uniforms essential to the SOOC club mission
c. Gear essential to the SOOC club mission

2. Storage & Usage Policy
3. Liabilit�䰀刀儀
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1. Weekly Instruction
2. Workshops & Non-Weekly Instruction

X. General Policies

1. SAFC Funding Guidelines
2. SOOC Guidelines Policy
3. General Funding Policy
4. SAFC Voting Policy
5. Funding Requests & Reimbursements
6. Financial Aid
7. Student-Provided Services
8. Fixed Budgets
9. Fundraising & Donations
10. Membership Fees
11. Co-sponsorships
12. Non-SAFC Funding
13. Budget Request Submission Format
14. Virtual SAFC Policy
15. Personal Residences
16. Club Categorizations
17. Club Donations

I. Campus Services

1. Venue Reservation

If your event requires an on-campus venue, please reserve the space using your organization’s
CampusGroups page.

2. Facilities Management

The SAFC expects students to substitute Facilities labor whenever possible. If you need services
from Facilities, you will also request that via CampusGroups when entering “Set-up Notes”.

3. Audio/Visual

Audio Visual Services provides many audio/visual needs at no cost. Request AV support and
equipment via CampusGroups. The SAFC may cover expenses for services not provided by AV
if they are clearly justified for an event.

4. Poster Design
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The SAFC expects student organizations to use the most cost-efficient form of travel. The SAFC
will fund vehicle travel (mileage and tolls) in either of the two formats below; personal vehicles
will only be funded in extreme circumstances. Clubs that travel often should make every effort to
have their members van certified by Facilities. The SAFC does not fund Zipcars, road trips over
500 miles from Bowdoin, or road trips outside the United States.

a. College Vans

College vans cost $30 a day, regardless of gas mileage. Students must use college-provided gas
cards to fuel these vehicles. The SAFC will not reimburse students if they use personal funds for
College Vans. To reserve a van fill out the Facilities Vehicle Request form.

Two
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The registration fees charged to non-Bowdoin teams should cover the costs associated with
hosting
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3. Printing

The SAFC may fund publications that are essential to the club mission. The number of editions
may be maximized by considering mu�
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financial aid for club purposes. In this instance, the student or club leaders should speak with the
Director of Student Activities.

7. Student-Provided Services

Current students may not be paid for services provided to student clubs using SAFC funds. This
includes but is not limited to: mechanics, DJs, programmers, and performers. The Bowdoin
Student Government is exempt from this rule. Some clubs on Fixed Budgets may be granted
exemption during the request process.

8. Fixed Budgets

Fixed budgets that receive an allocation decision in the spring may not return to the SAFC in the
following fall and spring to renegotiate a similarly requested fixed budget. Fixed budgets that
require more funding for things unknown during the spring may come to the SAFC to ask for
additional funds; however, it is up to the SAFC’s ultimate discretion to decide whether to fund.
The SAFC will audit all fixed budgets at the end of the fall semester.

The Bowdoin Student Government, which may return to the SAFC throughout the year to
request funding for new initiatives and projects, is exempt from this rule.

9. Fundraising & Donations

See the Bowdoin Code of Community Standards and the Student Activities Club Leaders
Manual for Fundraising Policies and Guidelines. The SAFC does not fund prizes or auction
items, and it cannot allocate funds that are going directly to charitable organizations. If the
Director of Student Activities approves a fundraising event (for a charitable cause or
organization), the SAFC may fund necessary materials for the event if the amount raised will
significantly exceed the SAFC allocation.

10. Membership Fees

No club can charge formal or informal membership fees to club members. This means there
cannot be an individual financial cost for any Bowdoin student in order for them to be full
members of that club.

11. Co-sponsorships:

In order to receive funding for a co-sponsorship, all parties involved must be an integral part of
the planning process of the event (choosing the speaker/performer, making posters, coordinating
logistics, etc.). The event must be relevant to the mission of all co-sponsors. Co-sponsors must
come into the SAFC together to present budgets for a joint event, or the SAFC will withhold
funding.




